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FEATURES 

The book is a blend of basic concepts 

and latest technologies which are 

precisely molded to enable the Business 

Executives in particular and readers in 

general to get maximum knowledge in 

the shortest possible time. CONTENTS 

Part 1:_____ Concepts

The Rise of Computer and Information 

Technology, Information Technology: 

Global Perspectives, Information 

Systems: Impact on Contemporary 

Organizations, Managerial Functions 

and Information Technology, Computer 

Networking, E-Phenomenon, Electronic 

Commerce, Business Process 

Outsourcing, Knowledge Management, 

Management Information System, 

Enterprise Resource Planning, Database 

Management System. 

IFAC International Education 

Guidelines,  "Computer" as envisioned 

by The World Book Encyclopedia. 

Part 2:_____ Applications

Microsoft Word and Microsoft Excel 

READERSHIP 

Highly useful for business executives, 

internal auditors, financial controllers 

and other non-IT Professionals as a 

guide to use IT as a tool for effectively 

c o m p l e t i n g  t h e i r  d a y  t o  d a y  

assignments relating to computers. 

Covers prescribed syllabus of BCS, MCS, 

BBIT, MBIT, BBA, MBA, MBE, MPA, BBA 

(Hons.) MBA (Banking & Finance) BBA 

(Hons.)/MBA (Insurance & Risk 

Management), IBP, C.A. Foundation 

Courses,  Cost & Management 

Accounting Courses and related ones. 
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